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Resources

Study guides, videos, 

webcasts and worksheets 

on our website

Workshops

Group sessions, delivered 

centrally or embedded in 

degree programmes

Tutorials

Expert tuition to help you 

study more effectively and 

improve your work

search online: uea let

Develop strategies to improve your:

· study skills

· mathematics and statistics

· academic writing

· use of English 

@uea_let



www.citethemrightonline.com/



Searching for sources
Contact your Academic Engagement Librarian. 

Look out for InfoSkills workshops on the Library webpages.



What is referencing?





Why reference correctly?

ÅIt gives credit to the author(s) you have 
read.

ÅIt shows your ideas are based on 
previous research.

ÅShows you have read widely.

ÅAllows your reader to follow up on 
sources.

ÅItôs ñgood academic practiceò.

ÅYou are likely to lose marks if you donôt.



When should we reference?

You DO need to reference when you:

ÅInclude information or ideas that you have read, 
seen or heard in other sources.

ÅQuote directly.

ÅExplain another authorôs ideas in your own 
words (paraphrase). 

ÅSummarise the ideas of several authors in your 
own words.



When to reference?

You reference to acknowledge other peopleôs work. This 

could take the form of:

ï words

ï ideas

ï findings

ï data

ï diagrams, images, photos, etc

ï books, articles, and printed sources

ïweb pages, databases and electronic sources

ï published and unpublished sources, eg lecture 

notes. 



You DONõTneed to reference 

when you:

ÅPresent your own ideas, arguments or 

analysis.

ÅInclude statements that are considered 

ñcommon knowledgeò.



How to reference

There are two main 
ways of referencing:

In-text references

Numerical 

Footnotes or

Endnotes

Referencing

In-text

Referencing 

systems

Numeric 

Footnotes

/ endnotes



Which style should I 

use?

ÅCheck School handbook

ÅAsk your supervisor

ÅCheck main publications in your 

discipline for the commonly used styles

Whichever style you use- be 

consistent
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Referencing

ÅIn-text systems 
include 
ïHarvard or 
óauthor/dateô 
system.

ïMLA

ïAPA

Referencing

In-text

Harvard MLA APA

Numeric 
Footnotes/

endnotes



In -text systems (Harvard)

ÅIn-text systems 
consists of two 
parts:

A short reference in the 

text, in brackets. It is 

positioned next to the 

material that you are 

acknowledging.

A full entry in the 

reference list at the end 

of the assignment.

Spradley, J. (1979) The Ethnographic Interview, New 

York, Holt, Reinhardand Winston.



The Harvard system

Other aspects to be aware of:

ï There are small variations within the Harvard system, 

which donôt matter as long as you are consistent:

(Webster 2008, p.48)       (Webster, 2008:48)

ï If you have read something quoted in another book, you 

must make this clear through secondary referencing 

(Webster, 2008, cited in Jenkins, 2009:22).

ï If there are more than two authors of a source, you can 

shorten the in-text reference using óet alô. 

(Webster, Jenkins and Magyar 2008)

(Webster et al. 2008)



Footnotes and Endnotes

Referencing

In-text
Numeric

Footnotes

MHRA Cambridge Turabian OSCOLA

Numeric 
Endnotes

IEEE



Footnotes and Endnotes

ÅFootnotes are marked with a number in the text 

(either superscript or in square brackets) and give the 

full information at the bottom (or foot) of the page. 

ÅEndnotes are the same, but the full information is at 

the end of the essay/article/chapter.

ÅDifferences to be aware of: 

ïThe first entry in footnotes is given in full. It can be shortened 

after that. 

ïEach new footnote has a new number, even if itôs the same 

text

ïWith many endnote styles, especially in the Sciences, each 

text keeps the same number and appears only once at the 

end, numbered in the order they appear in the text



Footnotes



Endnotes


