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For Postgraduate Research programmes only



Instructions for completion are integrated into the form, in green. When completing the form, please remove this text and complete the form electronically using black font colour, in Word format. 

Summary

The Academic Design (CP4R) is completed for all standard risk (Category 2) proposals, and, for low risk proposals, some parts of the form will need to be completed if the academic content is changing (These will be identified on the CP1R).

It consists of three parts: 
Part 1 is the Programme Specification, which will be published on the PGR Service website post approval. 
Part 2 is additional information regarding the academic content of the programme which will help inform the approval decision by the bodies considering the academic case. This includes details of any taught modules forming the academic content of the course, if applicable.  
Part 3 is the log of considerations and sign-off/approval by the relevant executives/committees. 
These guidance notes aim to give role holders more detail of the process of completion and what is expected at each stage. 
Completion of the Form
The form should be completed by the Academic Lead with support and advice from the PGR Officer supporting the School. 
1. Part 1, the Programme Specification, should be straightforward to complete for standard courses.  The PGR Officer can advise on the regulations (for sections 4.1.5 to 4.1.12).  If a new award is required, this should be flagged to the Finance, Governance and Planning Office at an early stage. 
2. If the course is a variation of a current course, or is part of the same group, and they will share a Programme Specification, the PGR Officer will join this up at the CP5R stage. 
3. The Course Profile will not be required for Part 1.
4. The Programme Specification includes information on the Board of Examiners for any taught components and placement information, however, further details will be required to help inform the approval consideration. These should be recorded in Part 2.
5. Part 2, the additional information required to consider approval, should be completed by the Lead Academic. The PGR Service team (normally the PGR Officer) can help with section 4.2.1, the Course Profile, and can advise on timetabling if necessary.  
6. The PGR Officer should check with the Lead Academic that:
a. Where new modules are being proposed, a completed Module Outline is included, or hyperlinked to.Section 4.2.7 provides details of any placement, having discussed the requirements with the PGR ServiceLocal Support and Careers Service.  
b. There is no need for further consultation at this stage, unless it has been expressly raised as a condition in the approval of CPR2/3.  Check CPR2/3 to ensure that there are no outstanding issues to resolve, and all parts are complete (this should have been checked/resolved by the School Manager at Stage 2, so this is a safety check; nothing should be going to PGR Executive/LTC with missing or unresolved issues). 
7. Once parts 1 and 2 are complete the PGR Officer supporting the School should ensure that the CPR4 is completed appropriately, that 4.3.1 is completed, and then forwards it, along with CPR1, 2 and 3, to the Faculty GSE for its consideration.  
8. The Faculty GSE forwards the approved case to the secretary of the PGR Executive for consideration and approval. 
9. Following approval, the secretary to PGR Executive forwards the case to the secretary of LTC.
10. Following approval, the secretary to LTC notifies the Head of the PGR Service and the secretary to the Faculty GSE, who starts off the completion of CPR5 before passing all the documents to the Student Records Office for setting up the course on the system and keeping the master copy of the documents for the approved course. 



	CPR4  Part 1 - PROGRAMME SPECIFICATION for an award of the University of East Anglia

	4.1.0
	Reference Code
	CPR……… Please copy reference from CPR1 e.g. CPREDU130616 

	4.1.1
	Title
	Enter the title of the course as it will appear on course information and degree parchment

	4.1.2
	School (s)
	School where the students are registered. If it is a joint course between two Schools, both Schools should be listed, with the ‘owning’ School listed first.

	4.1.3
	Faculty 
	Faculty where the students are registered. If it is a joint course between two Schools in different Faculties, both Faculties should be listed, with the ‘owning’ Faculty listed first.

	4.1.4
	Date of first student intake 
	The proposed start date (month/academic year) for the first students to start in Year 1 of the course.  If current students can transfer from their existing course to this one, state year of possible transfer as a separate date. 

	4.1.5
	Award
	Intended award of the course eg PhD, Masters by Research etc.

	4.1.6
	Interim Award/ 
degree title
	
	
	

	
	
	
	Enter the detail here, where there is a PSRB requirement to have a different title for a named exit award from the intended award, state the title 
	Tick here if applicable

	4.1.7
	FHEQ Level
	Research Masters
	

	
	
	Doctoral
	

	
	
	Other Research degree (specify)
	

	4.1.8
	Award Regulatory Framework
	Masters Degrees by Research
	

	
	
	Master of Philosophy
	

	
	
	PhD
	

	
	
	PhD Integrated Studies
	

	
	
	PhD by Publication
	

	
	
	Doctorate in Clinical Psychology
	

	
	
	Doctorate in Educational Psychology
	

	
	
	Doctor of Education / Master of Education
	

	
	
	Doctor of Medicine
	

	
	
	Professional Doctorate in Health and Social Care
	

	
	
	Other (please specify)
	

	4.1.9
	Course-specific regulatory requirements
	Set out any course-specific rules that are not covered in the regulatory framework above eg a maximum period of study which is shorter than the standard, due to PSRB requirements.

	4.1.10
	Length of course
	
Length of course in years


	4.1.11
	Board of Examiners
	The Board of Examiners which will consider the students’ marks for any taught components of the course. If a new Board or a new external examiner is required details should be provided in section 4.2.5

	4.1.12
	Mode of Attendance
	Full-time
	
	Part-time
	
	Other
	Provide detail if ‘other’

	4.1.13
	Professional Accreditation details
	Professional award (if applicable), name of accrediting body. Give details of any membership, exemptions etc that the award confers, and the accrediting body website URL.  If applicable, state if the accreditation is dependent on specific module choices (do not list the modules).

	4.1.14
	Placement information
	Indicate type of placement(s) offered (or ‘none’).  Further details of any placements should be provided in section 4.2.8.

	
	
	Professional placement   
	

	
	
	  
	

	
	
	Industrial
	

	
	
	
	

	
	
	Other
	

	
	
	None
	

	4.1.15
	Relevant Subject Benchmark
	Web address of any relevant QAA subject benchmarks which have been used to inform the academic content and learning outcomes of the course.

	4.1.16
	Course Description
	
This has already been supplied in CPR1, and should be reproduced here (copy and paste) to publicise the course.



	4.1.17
	Course Profile details
	Details of courses currently offered by the University are available at  
https://www.uea.ac.uk/study/postgraduate/research-degrees   

	4.1.18
	Learning Outcomes
	Programme level outcomes, referring to Benchmark Statements where appropriate. Please consult the QAA Statement on Doctoral Degree Characteristics and/or Master’s Degree Characteristics, as appropriate.

	4.1.19
	Graduate Attributes and Employability Skills
	List the graduate attributes and employability skills expected to be gained from studying the course. A Training Pathway Specification will be required.

	4.1.20
	Assessment and Feedback Strategy
	Details of the different types/methods of assessment used on the course, both formative and summative and details of how feedback/feed forward support the coherence of the course








	4.1.21
	Additional course-specific costs that students should expect to meet
	Include all costs students are expected to meet eg field trips, placements, DBS check etc. If there are no additional costs, fill in ‘none’.

	For Office Use:
	

	4.1.22
	Log of annual review - Version and date of production/ revision
	The Programme Spec should be reviewed annually and the review logged here:
1) If there is no change, no new version is required. 
2) If there are any changes, the version number should be incremented, and a summary of the changes recorded here.  This should include a summary of any course profile changes. 

	Example
	7/11/16
	V1, new course proposal 

	
	Jan 2017
	Reviewed, no change

	
	Jan 18
	Reviewed, changes to accreditation details and course profile (options in Year 3).

	4.1.23
	Last active academic year
	To be completed if course is discontinued

	4.1.24
	Date archived
	To be completed if course is discontinued





	CPR4  Part 2 - Additional information required to consider approval

	4.2.1
	Course Profile

	If the course contains taught modules set out the structure of the course, by Year and Module Range (Compulsory, Option Range A, B etc).  For each option range include the min/max credits to be taken along with any required combination of modules, if necessary. 

	Year
	Module Range
	Module Code 
	Module Title
	Credits
	Period
	Timetabling
info/slot

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	4.2.2
	New Modules
	List the titles (and proposed codes if known) for any new module.  Link or attach completed Module Outline for new modules.

	4.2.3
	External comment
	Details of consultation with external academic experts to verify threshold academic standards and to demonstrate that the appropriate external reference points have been considered

	4.2.4
	Consultation with existing students
	Evidence of consultation with existing student body eg Faculty Research Student Forum date and related minutes.

	4.2.5
	Board of Examiners
	Details of new external examiner requirements and/or new Board of Examiner details for consideration of any taught components

	4.2.6
	Cross-Schools delivery details
	‘joint courses’ details of how the student experience will be managed across the Schools

	4.2.7
	Additional learning resources
	Any additional resources, including IT, library or electronic/digital resources not already mentioned in CPR1 or CPR2.

	4.2.8
	Placement detail
	More details on the type of placements and their management to ensure the Policy on Placements is followed, and the students have a good experience. 
Where there is a professional placement, evidence that the School has discussed and agreed capacity with potential placement providers. 
Where students find their own placements, assurance that the School has support mechanisms in place.


	4.2.9
	Course Director
	Name of Course Director

	4.2.10
	Deputy Course Director
	Name of deputy course director from co-delivering School, for those courses that are jointly delivered.

	For office use only – for completion by PGR Officer supporting the School

	
PGR Officer’s name, signature and date
	PGR Officer should check academic case and confirm that they have done so. 



	Part 3 - Approval of the academic case

	
	
	Name
	Date of meeting/ decision

	4.3.1
	School  PGR Director 
	
	

	
	Additional School approval (for cross-School delivered courses), if applicable
	
	

	4.3.2
	Faculty (Associate Dean (PGR) on behalf of the Faculty GSE) 
	
	

	
	Additional Faculty approval, if applicable
	
	

	4.3.3
	University PVC (Research & Innovation) on behalf of the PGR Executive
	
	

	4.3.4
	University (PVC-Academic on behalf of the Learning and Teaching Committee – category 2)  
	
	

	4.3.5
	Comments                                
Any comments regarding approval/refusal of approval to be documented here
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